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PART -A

Answer all the questions 10 x5 = 50 Marks

1.Fill in the blanks with appropriate prepositions:

a)He prefers tea coffee.

b)She inquired the servant if his master was at home.

c)I purposely refrained saying more.

d)They insisted going.

e)I am not satisfied your explanation.
Complete each of the sentences using the correct form of the word given in
brackets:

f) John has moved to the city. He is (happy) now.

g) The weather is not good today. It's raining. I hope the weather will
be (good) next week.

h)People are not very friendly in big cities. They are usually (friendly)
in small towns.

i) An ocean is (large) than the sea.

j) People say that Chinese is (easy) to learn than
English.

2. Examine ONE of the following and enumerate it with examples:
Verbal Communication
Non Verbal Communication (10 Marks)

3. Write an appropriate CV applying for a suitable job in a prestigious
organization (10 Marks)




4. Draft a suitable letter to your Captain asking for leave to attend a family
function. (10 Marks)

5. Write an accident report to the authorities of your company which had
on board a minor slip and fall accident and the preventive measures
taken by you to set things right. (10 Marks)

6. Write an essay on Any ONE from the following (10 Marks)
a) India of my Dreams
b) Online Teaching in this Techno - Savvy world.

7. Summarize the following passage with the given working outline

(10 Marks)
An old lady becomes blind calls in a Doctor_____ agrees to pay large
fees if cured; but nothing if not __ Doctor calls daily ___ covets lady’s
furniture ____ delays the cure___ everyday takes away some of her
furniture____ at last cures her____ demands his fees____ lady refuses to pay,
saying cure not complete_  Doctor brings a court case_  Judge asks
lady why she will not pay, she says sight not properly restored____ she

cannot see all her furniture Judge gives the verdict in her favour

Moral:

PART-B
8. Write your views on the importance of social values in the present
society. (10 Marks)
9. Differentiate between Capitalism and Socialism (10 Marks)

10. Discuss the effectiveness of trade unions in collective bargaining.
(Hint: Issues of security of employment, safety at work and bonuses).

(10 Marks)
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